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C. Thesecretaryshall:

1. Keeprecordsof all meetingsattenthnce,
minutes,and correspondence;

2. Postnoticeof all meetings48 hours before
eachmeetingat the city/town clerk’s office;

3. Sendnotice of meetingsandminutesof the
prior meetingto the membersat least
fourteen(14) daysprior to the meeting.

D. The treasurershall:

1. Keeprecordsof all financial matters;
2. Developa budget in coordinationwith the

Commission;
3. Preparea financialstatementfor inclusion

in the annualreport.

ARTICLE V: MEETINGS

1. Regularmeetingsshall be heldat leastsix times a year.

2. A quorumshall consistof four members.

3. Meetingminuteswill be amendedandapprovedat the next meeting .

4. Specialmeetingscanbe calledby the chairpersonor by any threemembers.

5. Decisionswill be madeby a majority of thosememberspresent,unlesswhere
otherwisenotedin theseby-laws.
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6. Notice of meetingswill be sent to the membersat leastfourteen(14) days
prior to the meeting.

7. Meetingsshall adhereto Robert~sRulesof Order.

ARTICLE VI: AMENDMENTS

1. Theseby-laws may be amendedat any duly constituted meetingof the
Commissionby two-thirdsvote of thosememberspresentprovidedwritten
noticeof the proposedamendmentis distributedto eachmemberat least
fourteen(14) daysprior to the meeting.
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4. Work in cooperationwith the departmentsandagenciesof the City/Town
of _______________________to bring aboutmaximumparticipationof
peoplewith disabilities.

5. Initiate, monitor, andpromotelegislationat the city, state,andfederallevel
which advancesthe equalstatusof peoplewith disabilitiesand ensurethat
appropriateregulationsare adoptedandenforcedpursuantto suchlegislation.

6. Encouragepublic awarenessof disability issues.

7. Provide information,referral,guidanceandadviceto individuals,businesses,
organizationsandpublic agenciesin all matterspertainingto disability.

8.. Recruit and recommendprospectiveCommissionmembersto the Mayor.
At leastonemonthprior to making recommendations,the Commission
shall solicit nominationsandensurethat saidnominationsreflect different
disabilities.

9. File an annualreport which shall be printedin the city/town annualreport.

10. Receivegifts of property,bothreal andpersonal’in the nameof the town/city
subjectto the approvalof the city council; suchgifts to be managedand

• controlledby the Commission. ‘ ‘

11. Take suchaction as the Commissionconsidersappropriateto ensurethe,
equalstatusof personswith disabilities.


